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Cneuuduxanus

Bapmuanr 1
Homep Koa(b1) popmupyembix Homep Koa(b1) popmupyembix
BOIIpoOCa KOMIIETEeHII Ui BOIpoca KOMIIEeTeHIH A
1. OK 9 17. OK 04
2. OK 03 18. OK 03
3. OK 03 19. OK 01
4. OK 01 20. OK 04
5. OK 03 21. OK 02
6. OK 02 22. OK 01
7. OK 03 23. OK 03
8. OK 03 24. OK 01
9. OK 03 25. OK 03
10. OK 03 26. OK 02
11. OK 02 217. OK 02
12. OK 03 28. OK 02
13. OK 01
14. OK 01
15. OK 01, OK 05 [IpakTHueckoe 3a1anne
16. OK 02 OK 01, OK 02, OK 03, OK 04, OK 05, OK 09
Cneuuduxanus
Bapmuanr 2
Homep Koa(s1) popmupyembix Homep Koa(s1) popmupyembix
BOIPOCA KOMIIeTeHIM i BOIIPOCA KOMIIeTeHIIH I
1. OK 9 17. | OK 02
2. OK 02 18. | OK 03
3. OK 04 19. | OK 03
4. OK 03 20. | OK 04
5. OK 02 21. |OKO03
6. OK 01 22. | OKO03
7. OK 03 23. | OK 02
8. OK 03 24. | OKO0l
9. OK 03 25. |OKO03
10. OK 03 26. | OK 02
11. OK 03 27. | OKO02
12. OK 02 28. | OK 02
13. OK 03
14. OK 01
15. OK 01, OK 05 [IpakTHueckoe 3a1anne
16. OK 01 OK 01, OK 02, OK 03, OK 04, OK 05, OK 09




TpeooBanus ®I'OC COO k o0pa3oBaTe/IbHBIM pe3yJbTaTaM:

Ymenus: - 00pabaThIBaTh TEKCTOBYIO U YUCIOBYIO HH(POPMALIHIO.
- IPUMEHSATh MYJIbTHMEANHHBIC TEXHOJIOTUN 00pabOTKM M MPEACTaBICHUS
uHpopMaLuu.
- 00pabaTpiBaTh JIKOHOMHYECKYI0 W CTAaTHCTHYECKYIO HWH(OpMaIuio,
UCIOJIb3Ysl CPEACTBA AKETa MPUKJIAJAHBIX IPOTPaMM

3HaHu: - Ha3HAUCHHE W BB HH(GOPMAIIMOHHBIX TEXHOJOTUH, TEXHOJIOTHH cOopa,

HaKOIUICHUs, 00pabOTKH, epeaun 1 pacrpocTpaHeHus HH(OpMAIIHH.
- COCTaB, CTPYKTYPY, MPHHIUIIBI peaTn3aiiy U (pyHKIMOHUPOBAHUS
MH(POPMAIIMOHHBIX TEXHOJIOTHH.

- 0a30BbIC M MIPUKJIAHBIE HHPOPMAIIMOHHBIE TEXHOIOTHH.

- THCTPYMEHTAJIbHBIE CPEACTBa HHPOPMALIMOHHBIX TEXHOJIOTH.

Ocoboe 3HaueHWE IUCHUIUIMHA WMEET Tpu (HOPMUPOBAHUM U Pa3BUTUU OOIIUX U
poeCCHOHATBHBIX KOMIIETEHIIHIA:

OK 01

OK 02

OK 03
OK 04

OK 05

OK 09
OK 10

Bri6upath ciocoOs! pemenns 3aaa4 mpoecCHOHATbHON ACSITEIPHOCTH, TIPUMEHUTEIBHO K
pa3TMYHBIM KOHTEKCTaM

OcymecTBIATh MOKUCK, aHaIW3 M HHTEpIpeTanuio HHPOpMAIUH, HEOOXOIUMOW i
BBITIOJTHEHUS 33124 MPOGECCHOHATBHON NeSTeTbHOCTH

[1nanupoBaTh U peain30BbIBaTH COOCTBEHHOE MPO(HECCHOHATEHOE U TMYHOCTHOE Pa3BUTHE.
PaboTtath B KOJJIEKTHBE W KOMaHzae, 3((EeKTUBHO B3aUMOJCHCTBOBATH C KOJIJIETaMH,
PYKOBOJICTBOM, KJIUEHTAMH.

OcCyIIecTBIATh YCTHYIO M NMHUCHMEHHYI) KOMMYHHUKAIIMIO HA TOCYAAPCTBEHHBIX S3bIKAX
Poccutiickoit @eneparuu ¢ yueToM 0COOCHHOCTEH COIMAIbHOTO B KYJIbTYPHOT'O KOHTEKCTA.
Hcnonb3oBath HH(GDOPMAIIMOHHBIE TEXHOJIIOTUN B IPO(ECCUOHATILHOM NeSTeIbHOCTH
[Tonp3oBaTbest mpodeccHOHATBHON TOKYMEHTAIMe Ha TOCYIapCTBEHHOM M HMHOCTPAHHOM
SI3BIKAX.




BapwuanT 1

Yeaowcaemwviii cmyoenm! Bam npeonacaemcs evinonnums 28 3a0anuti 6 mecmosou ¢hopme 0.
KOHMPOJISl YC8OCHHBIX 3HAHULL U NpaKmuyeckue 3adauue OJis OYeHKU 0c80eHHbIX ymeHuu. Kaowcoas
yacme ougzauema oyenusaemcs. Mmozosas oyeHka ckiaovieaemcs Kak cpedHee apumemuyeckoe
08YX 3a0aHUll, ¢ y4emom meKyuetl ycnegaemocmu no y4eOHou OuCyuniute.

Kpumepuu oyenxu mecmosuix 3a0anuii.
IIpasunvrolil omeéem Ha 60npoc oyeHugaemcs 6 1 6au, HeNnpasuUIbHLIN OMEEm WU e20 OMCYMCmEUe —
HOJb 6AN08.

OneHka [TporieHT npaBUIIbHBIX OTBETOB
5(OTAMYHO) 100% - 90%
4(xopor110) 89% - 80%

3(yAOBJIETBOPUTEIIHHO) 79% - 70%
2(HEYZOBIETBOPUTEIBHO) 69% u meHee

TECT
1. BoiOepuTe o1MiH BepHbIii OTBeT.

1. «HUngpopmayusy coenacno F'OCTI15971-90 — smo

a) 3HaHWS, TaHHBIC, CBEJCHUS, COOOIICHUS 00 OKPYKAIOIIEM HaC MUpe, 3aUKCUPOBAHHBIC Ha
MaTepUaTbHBIX HOCUTEIISX.

0) Caenennsi 00 00BEKTaX U SBICHUSIX OKPYXKAIOIICH CPEeIbl, UX TTapaMeTpax, CBOMCTBAX U
COCTOSTHUH, KOTOPBhIE YMEHBIIIAIOT HMEIOIIYIOCS O HUX CTENEHb HEOIIPEIEeICHHOCTH,
HEIOJIHOTHI 3HAHU.

B) DTo0 cBefeHMs O aKkTax, KOHIEMIUAX, 00bEKTaX, COOBITUAX U UACSX, KOTOPHIE B JAHHOM
KOHTEKCTE UMEIOT BIIOJIHE ONPEIEI€HHOE 3HAUCHUSI.

r) CoobuieHus, 3apuKcupoBaHHBIC HA MAITUHHBIX HOCHUTEIISIX.

2. OcHO8HOIL Yenvblo UHGOPMAYUOHHBIX MEXHONOSUL SABISeMCL:
a) coop uHbopmaIuu;
0) mepenaua uHMOpPMAIIHH;
B) HaKoIUIeHHWE WH(OopMaInu;
r) co3aaHue HHGOpPMAIMU HOBOTO KayecTBa.

3. Ungopmayuonnas mexnonozus, npeOHa3Ha4eHHas ons UHPOPMAYUOHHO20 OOCTYIHCUBAHUS 6CEX
PAabOmMHUKO8 NPeONPUAMULL, C8A3AHHBIX C NPUHAMUEM YNPABIEHUECKUX PeuleHUll, OMHOCUMCSL K

a) WHGOPMAIIMOHHON TEXHOJIOTUU 00pabOTKH TaHHBIX;

0) wH()OPMAITMOHHONW TEXHOJIOTHH YIIPaBJICHUS;

B) MH(OPMAIIMOHHON TEXHOJIOTUH aBTOMATU3UPOBAHHOTO O(HCa;

r) WHOOPMAIIMOHHONW TEXHOJIIOTHH NOICPKKH MPUHITHS PEIICHUH.

4. OcHo6HOU XapaKmepucmurKou MUKponpoyeccopa A6saemcs
a) ObIcTponeicTBHE.
0) KOMITaKTHOCT.
B) pa3permiaroas CiocoOHOCTb.
r) pasmep



5. Unghopmayus, obpabamvieaemas KOMNbIOmMepom, KOOUPYEmcsi:
a) C IOMOIUIBIO HYJICH U eAUHMUII.
0) C MOMOIILI0 OOBIYHBIX ITU(DP.
B) C IOMOIIbIO CHMBOJIOB.
r) C IOMOIIBIO MU(P U CHMBOJIOB.

6. IIpoepammmnoe obecneyenue Komnviomepa - 3mo:
a) KOMIUIEKC IPOTrpaMM U TOKyMEHTAllU1, HEOOXOJUMBIH I pabOThl ¢ KOMITBIOTEPOM;
0) KOMILIEKC MPOTpaMM, YIPABIISIONINN pabOTOM YCTPOUCTB KOMIIBIOTEPA;
B) HEOOXOJMMBII HaOOP MpOrpamMM JJisl BBITOJHEHHSI KOHKPETHOM padoThI;
r) Ha0Op B3aMMOCBS3aHHBIX IPOTPAMMHBIX MOJTyJIeH, 00ECIIeYMBAIOIINX aBTOMATH3AI[MI0O MHOTHX
BUJIOB JCATEIHHOCTH.

7. K kaxomy xnaccy (muny) npoepammnozo obecneuenus (I10) omnocsames onepayuonHule CUCmembi:
a) cuctemuoe [10.
0) cUCTEeMBbI IPOrPaMMHPOBAHUS.
B) mpukiagHoe [10.
r) cayxeonoe I10.

8. CosoxynHocms npozpamm, Komopwvle npeOHA3Ha4eHbl 0I5l YNPAGIeHUs pecypcamu Komnviomepa u
BLIYUCTIUMENbHBIMU NPOYECCAMU, A MAKHCe OJis OPCAHUIAYUU 83AUMOOECEUsL NONIb308AMES C
KOMNbIOMEPOM HA3bI8ACTCA ...

a) (halIoBOM CHCTEMON;

0) mporeccopom;

B) ONEPAIIMOHHOW CHCTEMOM;

r) CciayXeOHBIMU IPOTrPaAMMaMH.

9. K cryscebHbim npocpammam omHoCUmcs:
a) Opayseps,
0) mporpamMmbl HHCTAJUISINU;
B) CHCTEMHI ylpaBiieHUus 0a3aMu JaHHBIX;
I) aBTOMAaTH3WpPOBaHHBIC paboune MecTa.

10. Yraosicume, kaxoe ycmpouicmeo omHoCUmMcs K yCmpoucmeam XpaneHus uH@Gopmayuu:
a) TPUHTED;
0) KCCTKHUI MarHUTHBIN JHCK;
B) MOJEM;
r) CKaHep.

11. Csoticmeo ungopmayuu, ompasicaoujee 00CMaAmoyHOCMs OJis NOHUMAHUSL U NPUHAMUSL PeUleHULL.
a) TIOHSATHOCTb.
0) ITOCTOBEPHOCTb.
B) TIOJIHOTA.
I') CBOEBPEMEHHOCTb.

12. Xpanenue ungpopmayuu - smo
a) COCTOSHHME JIOKyMEHTa WJIM TPOrPaMMbI, XapaKTEPU3yeMOE CTENEHBIO VACPKAHHS €ro
AKCILTyaTaIMOHHBIX CBOMCTB;
0) mpolecc MoAepKaHusI UCXOAHOU MHPOPMAIIMK B BUJIE, 00ECTIEUYNBAIOIIEM BbIIauy JaHHBIX 10
3arpocaM KOHEYHBIX MMOJIb30BaTeNIei B YCTAHOBICHHBIC CPOKH;
B) TIPOIIECC, MCIOJIB3YIONTUH COBOKYITHOCTh CPEJICTB M METOI0B XpaHEHUS HH(POPMAITUH.



13. Ilpeobpa3zosanue 6xo0HoU unhopmayuu 8 hopmy, 60CHPUHUMAEMYIO KOMNbIOMEPOM, HA3bIBACTCL:
a) JCKOAMUPOBAHHEM;
0) KOIUpOBAHHEM.

14. Kakas uz npukiaoHwulx npocpamm A6JIAemcs cCpeocmeom 0 0opabomku epaghuueckori uHgpopmayuu
a) Word;
0) Access;
B) Paint;
r) Excel.

15. Kaxas u3z npuxiaousix npocpamm seisemcs cpeocmeom 0is 00pabomku mekcmosou uHpopmayuu
a) Word,
06) Access;
B) PowerPoint;
r) Excel.

16. Kaxas u3z npuxiaousix npocpamm seisemcs cpeocmeom 0 00pabomku Yucio8ou ungopmayuu
a) Word,
06) Access;
B) Paint;
r) Excel.

17. I'apanmus moeo, umo UCmoYHUKOM UHDOPMAYUU AGTIAEMC UMEHHO MO JTUYO, KOMOPOe 3dS8/IeHO
Kak ee asmop, - 3mo

a) KOH(HICHIMAIBHOCTD;

0) ayTeHTHYHOCTb;

B) aleuIMPYyEeMOCTh;

I) aBTOPCTBO.

18. Owubku, ceazanmvie ¢ nopueli 060pYO0BAHUS UNU NPOSPAMMHO20 ObecneueHus, OMHOCAM K
yeposam:

a) YMBILUICHHBIM;

0) HEyMBIIUICHHBIM.

19. UHlugposanue, npeobpasyrouee unpopmayuro 6 Gopmy, HeOOCMYNnHyr 051 NOHUMAHUS
Heasmopu308aHHbIMU NOIb308AMENIAMU, OMHOCAM K MEPAM:

a) TMPOrpaMMHO-TEXHHYECKIM;

0) opraHu3alUOHHBIM;

B) IIPaBOBBIM.

20. 3awumy agmopckux npag npocpammucmos OMHOCAMC K Mepam.
a) NPOrpaMMHO-TEXHUUYECKUM;
0) opraHu3aIMOHHBIM;
B) IIPaBOBBIM.

21. Yeposa, cesazannas c nonvimkamu nepexeéama u usmMeHeHus UHQopmayuu, 5mo yepo3a.:
a) aKTHUBHAsi;
0) maccuBHasl.



22. Konuu ¢haiinos, cozoasaemvie 05 Ob1CMpo20 60CCMAHOBIEHUS PADOMOCNOCOOHOCIU CUCTEMbL
nocne 030euUcmeusi Ha HUX PAIUYHbLIX ABAPULIHBIX CUMYAYULL, HA3bIBAIOM.!

a) pPE3epPBHBIM XpaHEHUEM;

0) pe3epBHBIM aAPXUBHPOBAHUEM;

B) PpE3EepBHBIM KOIMPOBAHHEM;

I') PE3€pBHBIM KAIINPOBAHUEM.

Bbi0epuTe HeCKOIbKO BEPHBIX OTBETOB
23. K ycmpoiicmeam 6600a uHpopmayuy OmHoCUmcs.:
a) KJIABUATYDA,
0) MOHHTOp;
B) CKaHep;
r) TPUHTED.

24. bazosas koHuzypayus nepcoHanrbH020 KOMNblomepa eKuoyaem
a) CHCTEMHBIH OJIOK;
0) MOHHTOD;
B) KIIaBHATYDY;

r) MoV.

II1. YcranoBuTE NPaBHJILHYIO N10CJI€10BATEIBHOCTD
25. Yemanoseume nocnedosamenvrnocms eOunuy usmeperus un@opmayuu no 603pacmaHuio:
1. mera0Oaiit; 2. KHJIO0ANT; 3. Oaiir; 4 ruraOaimr.

26. Yemanosume npasuitbHyo nocie008amenbHOCHy nepemeuietuuss ppazmenma OOKyMeHma:
1. TIKM — Bripesarts;
2. IIKM — BcraBurs;
3. YCTaHOBHTH KypCOp B HY’)KHOE MECTO;
4. BBIIENTHUTH (PPAarMEeHT TEKCTA.

IV. YcTanoBuTE COOTBETCTBHE

27. Yemanosume coomsemcmeue mexncoy uH@GopmMayuoHHbIMU RPOYECCamu U UX cCpeoCmeamu.

NudopmannoHHbIi mporiecc CpenctBo
1. Coop undopmanuu a) daiinoBslii cepeep
2. Xpanenue uHdopmauu 0) JlokanpHast BEIYMCIUTEIbHAS CETh
3. OO6paboTtka nHpOpMAITUN B) Ckanep
4. OOmeH nHdopMmanuen r) IlepcoHanbHBI KOMITBIOTED

28. YcTaHOBUTE COOTBETCTBUE MEXKAY YCTPOMCTBOM U €r0 OCHOBHOM (DYHKIIMEH:

1. Bgog rpadudeckoit nHpoOpMauu a) Mogem

2. BrimonHeHNe apuPMETHISCKUX U 0) KmaBuarypa
JIOTUYECKHUX OIEpaLuil

3. ITlomgkiroueHue KOMIIbIOTEPA K CETH B) CxaHnep

4. Bgopa TekcTa r) Ilpomueccop



IMNPAKTUYECKHUE 3ATAHUSA
I. MS Excel
1. Jan dbparmeHT snaeKTpoHHOU Tabmuipbl. 13 sueiiku B3 B sueliky A4 Obuta ckomupoBaHa (Gopmyia.
[Tpu xomupoBanum agpeca ss9eeKk B PopMylie aBTOMATUYECKU N3MEHUIIHCh.
Kaxum cmano uucnosoe 3nauenue popmynsoi 6 auetike A4?

A B C D E
1|1 10 100 1000 10000
2 20 200 2000 20000
3 (2 =5C2 + D53 300 3000 30000
4 40 400 4000 40000

2. Ilpu pabore ¢ 31eKTpOHHOM Tabauieil B siueiiky Al 3anucana popmyna =C3+$C1. Kakoii Bua
npuodpereT hopmysa mocie Toro, Kak siaeiky Al ckonmupyroT B siueiiky B 1?7

3. Bo Bcex sueiikax TaOnuilsl 3anucano uyucio 1. Beraucnure pesynbrar pynkiun CYMM nis
Ka)KJIOTO CIIMCKa apryMEHTOB:

a) CYMM(A2)

6) CYMM(C3:F3)

B) CYMM (A3:A7;B4:C5)

r) CYMM (A5;B3:E6;F12)

n) CP3HAY(C3:F3)

4. Jlan (pparMeHT 2JIEKTPOHHOW TaOJIUIIBI:

A B C D
1 10 20 30 50
2 40 10 | =D1+CS§1 - $BI
3 20 30

Yemy Oynet paBHBIM 3HaueHue siueiiku D3, ecnu B He€ ckonmupoBaTh Ghopmyny u3 sueiiku C27
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9. Uemy paBHa BeIUMYMHA OTCTyNa
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A
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KOMNBIOTED
-&:‘ Mg daiina: IBbluenEHme TexcTa| j COXpaHUTE
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okpywerme  Tun daiina: IﬂoKyMEHT Word j OTMeHa N
Puc.2
10. Kakas Benmu4mMHa OTCTYyTIa CIIpaBa yCTAaHOBJICHA B TEKyIeM ab3are?
11. Kakoe 3nauenue napametrpa [IEPBAA CTPOKA BwiOpaHo B TekymieM ab3are?
12. Yemy paBHO 3TO 3HaUEHHUE?
13. Kakoe 3nauenue ycranonieHo ais napamerpa BBIPABHUBAHUE B texymem a63are?
14. B kako# namnke coxpaHsieTcsi JOKyMeHT Ha puc. 27
15. Kakoe cobctBeHHOE uMs (MMs.THM) OyIeT TNpUCBOEHO (ailyly TOCie IIeadyKa IO KHOMKE

1. Bxarouen m
peXUM pa3MeTKH
CTPaHUITBI?
2.
CTpaHMI]
JOKyMEHTe?
3. Kaxoe
3HAUEHUE MapameTpa
HAYEPTAHUE
YCTaHOBJIEHO B
MepBO CTpOKE
TekcTa?
4. KakoB pa3mep
CHMBOJIOB B TEKCTE?
5. ITouemy Tekct

CKOJIBKO
B

«COXpaHI/ITB»?



BAPUAHT 2
Yeaoicaemviii cmyoenm! Bam npeonazaemcs svinonnums 28 3a0anuii 8 mecmogotl ¢popme 0t
KOHMPOJISL YCBOCHHBIX 3HAHUL U NpAKmMuyeckue 3adanue O/ OYeHKU O0C80eHHbIX ymeHuu. Kascoas
yacme ougpzauema oyenusaemcs. Mmozosasn oyeHka cKiaovieaemcs Kak cpeoHee apugmemuyeckoe
08YX 3a0aHUl, C y4emom meKyuell ycnesaemocmu no yueOHou OucCyuniuHe.

Kpumepuu oyenxu mecmoswix 3a0anuil.
Ipasunvhwiti omeem Ha 6onpoc oyernusaemcs 6 1 6ail, HenpasUIbHLIL OMEem UlU e20 OMCYMCmeue —
HOJIb OALN08.

OneHKa [IponeHT npaBUIBHBIX OTBETOB
5(OTAMYHO) 100% - 90%
4(xopor1o) 89% - 80%

3(yAOBIIETBOPUTEIHHO) 79% - 70%
2(HEYZOBIETBOPUTEIIBHO) 69% u meHee

1. BoiOepuTe 0o1MH BepHbIii OTBeT.
1. «/lannwvie» coenacno I'OCT15971-90 — amo
a) 3HaHUs, JaHHBIE, CBEACHUS, COOOIIEHUS 00 OKpYKaloleM HaC MUpe, 3aUKCUPOBAaHHBIE HA
MaTepHaIbHBIX HOCUTEISIX.

0) cBezneHus 00 0OBEKTAX U SIBICHUSIX OKPYKAIOLIEH Cpebl, UX IMapaMeTpax, CBOMCTBAX U
COCTOSIHUH, KOTOPBIE YMEHBILIAIOT NUMEIOLIYIOCS O HUX CTENEHb HEONPEAECICHHOCTH,
HETIOJIHOTHI 3HAHUU.

B) 3TO CBelleHUs O (haKTaX, KOHIICTIIHAX, 00bEKTaX, COOBITUSX U UEIX, KOTOPHIC B JTAHHOM
KOHTEKCTE UMEIOT BIIOJIHE ONPEICICHHOE 3HAYCHHUSI.

r) wuHboOpMaIMs, IPEACTaBICHHAs B BHJIE, IPUTOIHOM Il 00pabOTKN aBTOMAaTHYECKUMHU
CpEeACTBaMU MPU BO3MOKHOM YYacTHH YEJIOBEKA.

2. OcHo8HBIMU CpedCmeamu UHPOPMAYUOHHBIX MEXHONOSUL ABTIEMCL:
a) TMEpPCOHAIBHBIN KOMIIBIOTED;
0) KOMITBIOTEPHAS CETh;
B) OIEpaIlMOHHAS CHUCTEMA;
r) NpPUKIATHBIE IPOrpaMMHBIE CPEICTBA.

3. Unghopmayuonnas mexuonocus, npeoHasHaueHHAas OJisl pacuiuperus (OONoIHeHUs) cyuecmayroujel
CBA3U NePCoHaNa — Mo

a) wHOOPMAITMOHHOM TEXHOJIOTHH 00paObOTKH TaHHBIX;

0) uH(pOPMAIIMOHHON TEXHOJIOTUU YIPABJICHHUS;

B) WH(OPMaIMOHHON TEXHOJIOTHH aBTOMATH3HUPOBAHHOTO O(uca;

r) WHGOPMAIMOHHON TEXHOJIOTUHU MOJACPKKU IPUHATHS PEIICHUH.

4. OcnogHou xapakmepucmuKkou MOHUMOpa AGNAEemcs
a) OBICTPOJICHUCTBHE.
0) KOMITAKTHOCTb.
B) pasperaromniasi CmiocoOOHOCTb.
r) pasmep

5. Maccoeomy pacnpocmparenuto ungopmayuu cnocoocmeosano:
a) TMOsBJICHHE MUCbMEHHOCTH;
0) TOsABIEHHE YCTHOU peuH;
B) KHHTOIEYAaTaHWUE,;
I) HacKaJIbHbIC HAIIHCH.



6. [TpUHIUTIBI IEHCTBUS, HHPOPMAITMOHHBIE CBSI3U M B3AUMHOE COCTMHEHNE OCHOBHBIX JIOTHUECKUX
y3J10B KOMITbIOTEpA OINpEAEAeTCs

KOMILJIEKCOM MIPOTPaMM U JIOKyMEHTAIUU, HEOOXOJUMBIH JUIst paboThl ¢ KOMITBIOTEPOM;
KOMITJIEKCOM IPOTpaMM, YIPABIIONIEM paboTOi yCTPOHCTB KOMIBIOTEPA;
HE00X0AUMBIM HAOOPOM MPOTrpamMM ISl BBIITOJIHEHHSI KOHKPETHOM padoThI;
APXUTEKTYPOIl KOMITBIOTEPA.

7. K kaxomy xnaccy (muny) npoepammnozo obecneuenus (I10) omnocames cucmemol ynpasieHus:
bazamu OaHHbIX

8.

a)
6)
B)
r)

cucremuoe I10.

CHCTEMBI IIPOrPaMMUPOBAHHUSL.
npukiaganoe [10.

ciyxkebnoe I10.

CosoxynHocms npocpamm, KOmopwvle npeOHaA3HayeHvl 0I5l A8MOMAmu3ayuy pabom no nposepke u
HANAHCUBAHUIO KOMNBIOMEPHOU CUCEMbL, HA3bIBAENICS]

a)
6)
B)
r)

¢aiinoBoii cucTeMoi;
MPOLECCOPOM;
ONEPalMOHHON CUCTEMOM;
CITYyKEOHBIMH MPOTPaMMaMH.

9. K cnyotcebHbIM npocpammam OmMHOCUMCSL:

10.

11.

12.

a)
6)
B)
r)

a)
6)

B)
r)

a)
6)

B)
r)
a)
6)

B)

TEKCTOBBIE PENAKTOPBI;
aBTOMaTU3UPOBaHHbIE paboune MeCTa;
AHTHUBUPYCHBIE IPOTPAMMBI;

CHCTEMBI yIpaBiieHHs 0a3aMy JTaHHBIX.

Vkaoswcume, xaxoe ycmpoucmeo omHoCUmMcs K yCmpoucmeam Xxparenus: ungopmayuu.:

MIPUHTED;

JKECTKUM MarHUTHBIN JTHCK;
MOJIEM;

CKaHep.

Cesoticmso uH(j)opMauuu, ompaosicarouiee UCMUHHOE NOJIOHCERHUE oe.

IIOHATHOCTSD.
AOCTOBCPHOCTD.
IIOHATHOCTSD.
CBOCBPCMCHHOCTD.

Coxpannocmo ungopmayuu - 3mo

COCTOSIHME JIOKYMEHTa WJIM IIPOrpPaMMBbl, XapaKTEpU3yeMO€ CTENEHBIO YAEpXKaHUS €ro
9KCIUTYaTallUOHHBIX CBOMCTB;

nporiecc NoAep KaHusl HICXOJHOW MH(pOpMaLiU B BUIE, 00ECTIEUNBAIOIIEM BbIZauy JaHHBIX I10
3arpocaM KOHEYHBIX M0JIb30BaTelell B yCTaHOBJIEHHBIE CPOKH;

IpOIIeCC, UCIIONIb3YIOIINUN COBOKYITHOCTh CPEACTB U METOJIOB XpaHEHHs HH(POPMAIIHH.

13. IIpeobpa3zosanue 0anHbIX U3 OBOUUHO20 KOOA 8 (hOopMY, NHOHAMHYIO Uel08€eKY, HA3bIBAENCA:

a)
6)

JIEKOTUPOBAHHEM;
KOJIMPOBAHUEM.



14. Kakas uz npukiaoHulx npocpamm A6NAemcs Cpeocmeom 01 0opabomku epaghuueckori uHgpopmayuu
a) Word;
6) Corel Drow;
B) PowerPoint
r) Excel.

15. Kaxas u3z npuxiaousix npocpamm seisemcs cpeocmeom 0is 00pabomku mekcmosou uHpopmayuu
a) World;
6) Word,
B) PowerPoint;
r) Excel.

16. Kaxas u3z npuxiaousix npocpamm seisemcs cpeocmeom 0 00pabomku Yucio8ou ungopmayuu
a) Word,
06) Access;
B) Paint;
r) Excel.

17. [lomenyuanbHo 803MONHCHBLE B030€UCBUSL HA CUCMEMY, KOMOPbLE NPAMO ULU KOCBEHHO MOV
HaHecmu ypOH NOIb3068AMeNt0, HaA3bl8aom

a) aTakou;

0) yrpo3oii.

18. Owubku 060pyoosanus Ui NPOSPAMMHO20 0becnedeHUs, OMHOCAM K Y2PO3aM.:
a) YMBIIUICHHBIM;
0) HEYMBIIUICHHBIM.

19. Pazepanuuenue npas 0ocmyna, yHU4MONCEHUE HEHYIHCHbIX KONULL OOKYMEHMO8, OMHOCAMC K
mepam:
a) NPOrpaMMHO-TEXHUUYECKUM;
0) opraHu3aIMOHHBIM;
B) IIPaBOBBIM.

20. Bo3znodcenue omeemcmeeHHOCMU HA Uy , KOMopble 00JIHCHbL 0becneuums 6e30nacHocms 6
op2aHu3ayUU OMHOCAMCA K MEPAM !

a) NPOrpaMMHO-TEXHUUYECKUM;

0) OopraHu3aIMOHHBIM;

B) IIPaBOBBIM.

21. HecankyuonuposanHulii 00cmyn K ungopmayuu 6e3 usmeHenus coCMosHus CUCIeMbl, IO
yepo3sa:

a) aKTUBHAasi;

0) maccuBHasl.

22. Konuu ¢haiinos, cozoasaemvie 05 Ob1CMpo20 60CCMAHOBIEHUS pADOMOCNOCOOHOCIU CUCTEMbL
nocne 030euUcmeusi Ha HUX PA3IUYHbIX ABAPUIHBIX CUMYAYULL, HA3bIBAIOM.!

a) pPE3epPBHBIM XpaHEHHEM;

0) pe3epBHBIM aPXUBHPOBAHUEM;

B) PE3E€pPBHBIM KAIIUPOBAHHUEM;

I) PpEe3epBHBIM KOIIHPOBAHHUEM.

Bbi0epuTe HeCKOIbKO BEPHBIX OTBETOB



23. K ycmpoticmsam 6vb1600a uH@popmayuu OmHOCUMcsL:
a) KJIABUATYDA,
0) MOHHTOD;
B) CKaHep;
r) TPHUHTED.

24. bazosas koHuzypayus nepcoHanIbH020 KOMNblomepa 8Kuoyaem
a) CHCTEMHBIH OJIOK;
0) MOHHTOD;
B) KIIaBHATYDY;
r) TPHUHTED.

II1. YcTanoBUTE NPAaBUJIBHYIO MOCJI€10BATEIbHOCTD
25. Yemanosume nocneoosamenvnocme eOunuy usmepenus ungopmayuu no yovi8anuio:
1. Mera0air;
2. KuIo0aur;
3. OaliT;
4. rurabaimr.

26. Ycemanogume npasuiibHyo noCie008amenbHOCHb KONUPOBAHUsL hpasmMeHma OOKyMeHma.:
1. TIKM - KonmpoBars;

YCTaHOBUTH KYpPCOp B HY’KHOE MECTO;

IIKM — BcraBurs;

BBIJICIUTH (PPArMEHT TEKCTA.

oD

IV. YcTanoBuTE COOTBETCTBHE
27.. Yemanosume coomsememaue mexncoy UHGHOPpMAyuoHHbIMU NPOYECCAMU U UX CPEOCBAMU.

WudopmannoHHsblii porece Cpenctso
1. Co6op urdopmanuu a) daitnoBbIi cepBep
2. Xpanenue nHpopMaIuu 0) JlokanpHast BEIYMCIUTENbHAS CETh
3. OO6paboTka napopMauu B) CxaHnep
4. OOwmen undopmanmeit r) IlepcoHaibHBIN KOMIIBIOTED

28. YcranoBuTE COOTBETCTBHUE MCIKAY NOHATUCM U €0 ONPCACIICHUCM:

1. KonouaenumansHOCTh a) T'apaHTus TOro, YTO aBTOPU30BAHHBIE M10JIL30BATENIH BCETAA
CMOT'YT MOJIYYUTh TOCTYI K HH(pOpMaLUU

2. llemocTHOCTH 6) T'apanTtus TOrO, YTO UCTOYHUKOM HH(OPMAIINHU SBISETCS UMEHHO
TO JIMII0, KOTOPOE 3asIBJIEHO Kak €€ aBTop

3. JoctrynHocThb B) [apanTtus Toro, 4To KOHKpeTHast HH(OPMAIHS JOCTYITHA TOJIBKO
TEM I10JIb30BaTENsIM, KOTOPBIM JIOCTYII K HEH pa3pellcH

4. AyTEHTUYHOCTh r) [apantus coxpanenus 3a uHGopMaLnKei NPaBIIbHBIX 3HAUCHHIA,

HE U3MEHEHHBIX B MIPOLIECCE XPAHEHUS U Mepeaadn
IHNPAKTUYECKHUE 3ATAHUSA

1. MS Excel
1. ITpu paboTe ¢ IeKTpOHHOM TabyuIeH B ssueliky B1 3amucana gpopmyrna =$C3 — E$3. Kakoii Buj
npuobperer GpopmyIa nocie Toro, Kak ssueiiky Bl ckonupyror B staeiiky C2?

2. Ilpu paborte ¢ 3neKTpoHHOM Tabauieil B siueiiky ES 3amucana popmyna =$C3-B$3. Kakoii Buz
npuodpereT dhopmysia mocie Toro, Kak sueriky ES ckonupyrot B siueiiky D3?



3. Bo Bcex stueiikax TaOIMIBL 3aIIMCaHO0 YHUCIIO 1
Ka)KJIOTO CIIMCKa apryMEHTOB:

a) CYMM(A2:A4)
6) CYMM (B2:D5)

B) CYMM (A1;B3;A4:B8)
r) CYMM (A5;B3:E6;F12)

1) CP3HAU (B2:D5)

4. Jlan pparMeHT 2JIEKTPOHHOW TaOJIUIIBI:

. Beraucnure pesynsrar pynkmun CYMM mis

A B C D
1 4 5 3
2 2 1 =A1+B2
3 6 7 =A$2 + B3

Yemy Oynet paBHBIM 3HaueHue siueiiku D2, ecnu B He€ ckonmupoBaTh Ghopmyny u3 sueiiku C37



II. MS Word

HCI’[OJZb3yﬂ npedﬂoafceHHbze uutrocmpayuu, Kpamko omeenvme Ha Cﬂe()yiou;ue 680Nnpocol.

=T
©aiin [paska Bua Bcraeka Qopwat Cepeuc Tafnwua Okno  Cripaexa EseanTe sonpoc - X 1' CKOHLKO
4;{ OfielHepii + 16T = Times Mew Roman -1 C||K|FU E= EI: -| = i= iE iE B - abr . é v! CaHTI/IMeTPOB
E| _-.-?‘Iu-z--3-|:4-|-:;-|‘5-I|-7-:‘s-u:g-u-tlo-u-n:wu-:-u-|:14‘|-1‘5-w-1s:|-1?-_ = COCTaBJISIET BEJIUYHUHA
BEPXHETO, JICBOTO H
[paBoro  MmoJjiek B
- Konupoeanue-u-nepemeryexie mexcma-u pucyirkoe” 19
- BEINONIHHTE 0AHO ‘H3-CIEAYOINHX ‘A eficTBHE.| AOKYMCHTE Ha pHC. 1.
" [IepeMenTeHIe ‘H KONHPOBaAHHE 0IHOT0 3IeMeHTaY 2. CKonbKo
i Brlgennre-00beKT, -KOTOPEIH - clieqyeT-epeMeCTHTE - HIIH - CKOIIHPOBATh. - CTpaHUI] B JOKYMEHTE?
m BBINONIHHTE 0 0HO “H3-CIEAYHOINHX A eHCTBHH.| 3 Kaxoe
N 1.+UTo0BI IepeMeCTHTE 00BEKT, " Ha’K MHTE ‘KHOTIKY (‘B bIpe3aTh) ‘Ha TIaHe- )
i TH-HHCTpyMeHTOB-CTaHmapTHaA. | SHA4CHHUC  I1apaMeTpa
" 2 ~YToOBI-CKOITHPOBATE ‘0 0bEK T, HAK MHTE KHOIIKY - KoMHp 0BaTh ‘Ha TIaHe- HAYEPTAHUE
: A HHCTPYMeHToB CTaHmapTHad. YCTaHOBIIEHO B
: ECJ]H‘?O’BE:K‘I‘CJIE,Z[}’E‘,T"‘HepeMeCIHI]':'HJIH‘CKO]'H-IpOBa’I]:‘B‘,Z[p}’I‘OH‘,E[OKy- ocieaHel CTpoKe
z MEHT, TIepeiiIHTe B -Hy KHBIH-TOKYMEHT. | 5
- IllenxuHTE- MECTO BCTaBKH- 00bekTa. - Ha- maHenH- HHCTpyMeHTOB - CTaH- TEKcTa:
v NapTHai1 HAKMHTE KHOIKY BeTaBHTR. 4. Kakon pasmep
: Ilmﬁu-onpet)e:mmb-gpﬁpmam- 6CIAB/IA EMBIX - 3/1EMEHIN0E, - 6s10ep ume- -l CHMBOJIOB B TekcTe?
- xo,uauoy,-ua;m:aa-xﬂomgs.Bcma@umb,-Rompaa-omopamaem%- o 5. ToueMy TEKCT
7 no0-6cmasieHHbIM-31eMmernmon.y = 5
= ng] = w4 > MOTYEPKHYT
Crp. 1 Pazn 1 1/4 Ha 9,4m Ct 14 Kon 19 3AM WCMP BAN 3AM pycood (Po 13K /d BOHHHCTOI‘;I HHHHeI‘/’I
nepen ciaoBoM «Beipe3aTsy»?
y 2%
6. KakumMu JelCTBUSMH YCTpPaHUTh 3TY L T @@ 1@ X i O - Copanc-
JIMHHIO? | we || farec. |- Tin |-l pemen || Know. ||
7. CKONBKO a03aleB B BUIUMOU YACTH |mwreoeme e
noKymeHTa? e
8. B kakoil cTpouke HaXOAUTCS TEKCTOBBIN ) 6!_
KYpCOp HAa MOMCHT KOIIMPOBAHU OKpaHa
nporpamMmmbel Word? M{,l:
9. Yemy paBHA BEIWYMHA OTCTYyIIa CJIeBa B “[;m
TeKyIleM ab3are? vor
KOMNBIOTER
Mne-g;ne Wma daiina: IKanMpoEaHmewnepeMEu.LEHme TEKCTa j CoxpaH1Tb
ORPYHEHHE Tin daiina: ITEr(trBdJupMaTERTF j OTmera
Puc.2
10. Kakas Benmu4rHa OTCTYyTIa CIIpaBa yCTAaHOBJICHA B TEKyIeM ab3are?
11. Kakoe 3nauenue napametrpa [IEPBAA CTPOKA BwiOpanHo B TekyiieM ab3are?
12. Yemy paBHO 3TO 3HaUeHHUE?
13. Kakoe 3nauenue ycranonieHo aiis napamerpa BBIPABHUBAHUE B texymem a63are?
14. B xako# namnke coxpaHsieTcsi JOKyMeHT Ha puc. 27
15. Kakoe cobctBeHHOE uMs (MMs.THN) OyIeT TNpUCBOEHO (Daiyly TOCie IIeadyKa IO KHOIMKE

«COXPaHUTH)?
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